
Educational Administration & Foundations 

Illinois State University 
 
 
 

 

EAF Doctoral Program 

Student Handbook 
Revised August 2016 

 

 



Contents 
 

Page 

SECTION 1. INTRODUCTION AND OVERVIEW 1 

Illinois State University 1 

College of Education 1 

Department of Educational Administration & Foundations 2 

Doctoral Programs 2 

Higher Educational and Administration (Ph.D) 

P-20 Doctorate (CPED) (Ed.D.) (Wednesday Stacked) 

Leadership, Equity, and Inquiry (Ph.D.) (Chicago Locations) 

Required Core Courses 3 

SECTION 2. DOCTORAL PROGRAM POLICIES AND PROCEDURES 4 

First Steps 4 
During the Doctoral Program 4 

Plan of Study 5 

Independent Study 5 
Residency 6 
Tuition Waivers 7 
Cohort Leadership 7 

Faculty Cohort Leaders 7 

Cohort Captain/Community Liaison 7 
Semester before the End of Coursework 8 
Last Semester of Coursework 8 
Doctoral Examination 8 
The Dissertation 9 

Proposal Hearing 9 
Dissertation Hours (EAF 599) 10 
Dissertation Defense 11 

Final Degree Audit and Graduation 12 
Graduate School Policy Waivers 12 
Curriculum Protest Policy 13 

SECTION 3. INSTITUTIONAL POLICIES 16 

Academic Integrity 16 
Student Bereavement Policy 16 
Disability Concerns 16 
Grade Challenges 16 
Official Means of Communication 17 
The University Catalog 17 



SECTION 4. ACADEMIC RESOURCES 17 

ReggieNet 17 
Library Resources 17 
Online Tools 17 
Dates to Remember 18 
Financial Assistance 18 

SECTION 5. PROFESSIONAL DEVELOPMENT 18 

The Graduate Student Association (GSA) 18 
The Black Graduate Student Association (BGSA) 18 

EAF Roster Faculty and Staff 19 

APPENDIX A – Concentration Plan of Studies 

Leadership, Equity, and Inquiry 

P-20 CPED Doctorate 
Higher Education and Administration 

APPENDIX B – FORMS 

Doctoral Residency 

Change of Dissertation Advisor 

Change of Dissertation Committee Membership 

Proposal Approval 

Right to Defend Dissertation 

Outcome of Defense 

Degree Audit for Doctoral Degrees 

Final Deposit Checklist 

Request to Extend Time to Complete 

Independent Study Request 

Graduate Tuition Waiver 

EAF Scholarship Application 



Revised July 2018 
 

1 
 

SECTION 1 
INTRODUCTION AND OVERVIEW 

 

Illinois State University 
 

Mission Statement 

We at Illinois State University work as a diverse community of scholars with a commitment to fostering a 
small-college atmosphere with large-university opportunities. We promote the highest academic standards 
in our teaching, scholarship, public service and the connections we build among them. We devote all of our 
resources and energies to creating the most supportive and productive community possible to serve the 
citizens of Illinois and beyond. 

Approved by the Academic Senate on February 6, 2002, and amended on May 7, 2008 

 
College of Education 

Vision 

Our vision is to lead the nation in advancing the teaching profession by cultivating educational leaders. 
 

Mission 

Our mission is to purposefully allocate intellectual and financial resources to develop talented graduates 
and professionals, establish meaningful partnerships, foster innovative faculty and staff, advance academic 
excellence, and embrace the principles of Realizing the Democratic Ideal. 

 
The College of Education will: 

1. Cultivate leaders for the education profession: Develop and support graduates who are globally- 
minded, socially and culturally competent, and knowledgeable; and professionals who are 
learner/school/district/university-ready, competent in integrating technology to enhance learning 
and differentiated instruction, and proficient in intentional, outcomes-driven instruction, 
assessment, and administration. Supports Educating Illinois Goals 1, 2. 

2. Create the standard for educator preparation: Establish and promote the standard for 
comprehensive educator and educational leader preparation by celebrating our strong reputation, 
developing strategic clinical experiences and partnerships, strengthening our commitment to 
diversity and equity, and responding to changing needs of students and the field. Supports 
Educating Illinois Goals 2, 3. 

3. Support faculty and staff with diverse expertise: Recruit and retain college faculty and staff with 
diverse expertise through valuing a balance of effective teaching, scholarship, and service; 
promoting a positive and respectful professional workplace; and supporting scholarly and 
professional development. Supports Educating Illinois Goals 2, 1. 

4. Foster a culture of prioritization: Cultivate and allocate College resources purposefully by fostering a 
culture of shared governance and resource allocation by priority to create academic environments 
conducive to engaging students in learning and enhancing scholarly productivity. Supports 
Educating Illinois Goals 4, 1, 2, 3. 

5. Advance the virtues of public education and the teaching profession: Advance and celebrate the 
virtues of public education and the teaching profession to support the principles of Realizing the 
Democratic Ideal by promoting rich, positive dialogue among stakeholders and deliberately 
engaging them in pressing and future issues. Supports Educating Illinois Goal 3. 

Source: College of Education Five-year Plan (2013-2018). See more about the College of Education at 
www.education.illinoisstate.edu 

http://www.education.illinoisstate.edu/
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Educational Administration and Foundations Department 

Mission 

The mission of the Department of Educational Administration and Foundations is to prepare people of 
diverse backgrounds for leadership roles in education. The academic programs in the department are 
based on the assumption that leadership in educational systems is essential for the society successfully to 
produce an enlightened citizenry. The programs and degrees are grounded in the belief that educational 
leaders require knowledge, skills, values, and commitment appropriate for administrative, policy, 
instructional, and research roles in societies striving to realize the democratic ideal. (EAF Department: 
passed 10/23/01). 

Doctoral Programs 

The doctoral programs with concentrations in P-12, Education Research and Foundations, and Higher 
Education Administration at Illinois State University prepare individuals from both the United States and 
abroad for leadership positions in education. Required courses in educational finance, education law, 
organizational planning, foundations, and research (among others) help students gain a critical 
understanding of educational organizations from multiple perspectives. With this expertise, graduates are 
prepared for leadership positions in colleges, universities, P-12 schools and districts, educational 
associations, and state education agencies. The Department has designed two complementary doctoral 
programs (Ph.D. and Ed.D.). The Ph.D. and Ed.D. programs have two goals in common: 

1. A doctoral graduate will have acquired the skills, knowledge, values, and commitment necessary 
To lead educational organizations and institutions. 

2. A doctoral graduate will develop and demonstrate understanding, appreciation, and application of 
appropriate knowledge, skills, values, and commitment within the respective administrative, 
policy, instructional, and research roles identified for educational leadership. 

3. In the fall of 2015 the Department of Educational Administration adopted a cohort-only, fall 
admissions-only model to deliver its programs 

Although many courses, procedures, and objectives overlap, major distinctions exist between the 
programs: 

 
The Ph.D. program (for the Higher Education Administration concentration) is designed for 
individuals who want to focus on the critical examination and study of educational organizations 
and practices. These individuals will focus on expanding their knowledge of theory, educational 
practices, and research methods, as well as the social, philosophical, historical, political, and 
economic influences that shape the educational enterprise. The program is structured around  
these areas, but allows flexibility for students to focus on breadth of knowledge across areas or 
depth of knowledge within particular areas. In addition, Ph.D. candidates focus on developing an in- 
depth knowledge of selected research methodologies so they can conduct research. 

 
The Ed.D. program (for the CPED P-20 concentration) is designed for individuals who want to focus 
on the practice of educational administration. Because of the focus on practice, all Ed.D. students 
are required to complete a 6-hour field-based professional practice that may or may not lead to 
certification or endorsement and that helps them meet their goals for improving the practice of 
educational administration. In addition, Ed.D. candidates focus more on how to use and interpret 
research rather than developing an expertise in a particular research methodology. 
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The Ph.D. program (for the Education Research and Foundations concentration) Education 
Research and Foundations is an interdisciplinary Ph.D. concentration focused on preparing critical 
leaders and researchers committed to the principles and ideals of social justice. Who will take 
their place in society across a wide variety of professional roles. This concentration curriculum is 
centered in deep-dive courses in equity issues in education and research, paying careful attention 
to preparing not just critical consumers of research, but producers of research. This content-rich 
Ph.D. is designed to prepare graduates for many potential career paths, within schools and beyond 
schools: from think-tank work to work in the public sphere, and from community advocacy to 
social justice-committed and focused leadership. This concentration is designated for off-campus 
locations. 

 

All Concentrations are subject to the 8-year maximum limit between the first course that counts toward 
the doctorate and the date of the dissertation defense. 

 
The completion of 75 hours beyond the master’s degree—60 hours of course work, and 15 hours of 
dissertation credit (EAF 599). Specific components of the curriculum are briefly described below, but each 
cohort may have a more prescriptive plan of study, depending on the catalog at the time of admission (see 
Appendix A for a complete list of courses and their descriptions). EAF does not apply work experience in 
exchange for course credit, the department only considers transfer credits from courses listed on an official 
transcript from an accredited post-secondary institution. 

 
Required Core Courses (30 hours) 

All doctoral students in the EAF department, whether in the P-20 or higher education concentrations, 
are asked to complete a core curriculum of 30 hours that focus on administrative theory and 
educational leadership (6 hours), qualitative and quantitative research design (6 hours), key issues in 
doctoral-level scholarship (3 hours), and – at the dissertation stage – work on dissertation research 
itself (15 hours). 

Course # Course Title 

EAF 582 Administrative Theory in Education 
EAF 583 Seminar in Educational Leadership 
EAF 509 Research Design in Education 
EAF 415 Qualitative Research in Educational Settings 
EAF 594 Doctoral-level Scholarship 
EAF 599 Dissertation Research (15 semester hours) 

 
See Appendix A for Plans of Study for all Concentration 

 

• Higher Education Administration 

• Carnegie Project P-12 Doctorate 

• Leadership, Equity, and Inquiry 
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SECTION 2 

EAF DEPARTMENT DOCTORAL PROCEDURES 

 
First Steps 

Students admitted to the program are required to attend a Doctoral Orientation and are assigned an 
initial Cohort Leader who will respond to their questions and concerns about all program issues. The 
Cohort Leaders and the Department Chair will inform students of their scheduled courses and be 
available for consultation and advice throughout the program. All official information about policies 
and procedures will come from the cohort coordinator and the department chair. 

 
The Doctoral Orientation provides a brief overview of the important policies and procedures related to 
the program, as well as to provide an opportunity to meet the EAF faculty and fellow students. A 
comprehensive overview of the following topics (among others) are presented in EAF 594 later in the 
year: 

 

a. The Plan of Study for the Cohort (Ph.D. & Ed.D.) and how it ties to the goals of the program (see 
EAF website under Degree Requirements). (Note: The Cohort Leaders will make sure students 
have developed a plan of study within a year. Plans of study are internal working documents 
that remain in the Department.) 

b. Residency form procedures, which must be completed BEFORE the first residency semester 
(http://education.illinoisstate.edu/downloads/doctoral/eaf/Doctoral%20Residency%20Form.pd 
f) (Note: Forms go to the Graduate School and may be subsequently amended.) 

c. Review of the eight-year time limit 
d. Overview of the doctoral exam norms and procedures 
e. Overview of dissertation procedures 
f. Discussion of the process for likely transition from initial Cohort Leader to an advisor the 

semester before final courses, who will advise doctoral exam and dissertation processes 

g. Discussion of endorsement procedures (if part of doctoral work) 
h. For transfer courses only – During the first semester of enrollment be sure official transcripts are 

sent to the EAF office to the attention of EAF Staff in charge of student records and notify her 
about the purpose of the transcript. The Cohort Leader and Coordinator will work together to 
properly assign transfer credit hours. 

i. Discussion of continuous registration procedures at ISU (Note: Students MUST be enrolled for at 
least two semesters EVERY year, or they will be dropped from the university system and must 
reapply to the program. Semester schedules are provided by the Cohort Leaders 

j. Discussion of the necessity of maintaining a 3.0 GPA to be a student in good standing (Note: A 
3.0 at the graduate level is like a 2.0 at the undergraduate level—it is the MINIMUM GPA. A 
typical doctoral student GPA is around 3.5 or higher (a mix of A’s and B’s). If a student is 
receiving only B’s, s/he should discuss this with his/her advisor.) 

k. An overview of scholarships and graduate assistantships (Note: Details available on the EAF 
website.) 

 
During the Doctoral Coursework 

Students should stay in close contact with the Cohort Leader throughout coursework and are 
encouraged to learn more about each EAF faculty member and his/her areas of research. It is an 
expectation that doctoral students and faculty engage in scholarship and other creative professional 
projects together to continue to build our learning community. 

http://education.illinoisstate.edu/downloads/doctoral/eaf/Doctoral%20Residency%20For
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A. Plans of Study 

Students should work with their advisor or Cohort Leader to develop a plan of study, which is to be 
kept in their file in the EAF office. This provides an important curricular guide which provides direction 
and intention for course-taking within a coherent plan of study and helps to ensure timely completion. 
Any changes to the plan, either as a result of student goals or departmental curricular revisions, should 
be clearly documented in the student file. 

B. Independent Study 

Independent studies can be useful to explore unique scholarship areas more deeply. All independent 
study requests must be overseen by an EAF faculty member, include a complete description of 
learning goals and intended outcomes (including final products and due dates), and receive approval 
from the Higher Education faculty and the Chair of EAF (see Appendix D). Tuition waivers (if available) 
may be used to fund only 6 hours of Independent Study 

 
EAF Policy on Independent Studies: 

1. An independent study allows a student to pursue a unique research interest that is not covered 
by curriculum, but that may help the student prepare for his or her dissertation. 

2. Independent study opportunities are not substitutes for courses in the published curriculum. 
3. Faculty members directing student work on independent study projects must be experts on 

that topic covered by the independent study. 

4. Students proposing an independent study project must prepare a prospectus delineating 
“important theoretical questions that student wishes to examine, explain how the research will 
shed light on these questions, and describe a final project” The syllabus proposal should be 
submitted to area faculty group for discussion and approval. The final approval comes from the 
Department chair. 

5. The prospectus should also define 3-5 key learning outcomes that align with the curriculum 
and support its broader learning goals. 

6. Faculty members working with the student must meet with the student on a regular basis 
to discuss progress on the project. 

7. Once the project has been completed to the satisfaction of the supervising faculty member, 
the student will be required to present key findings before the entire faculty or before a 
subgroup of the faculty (e.g. higher education area faculty group, foundation faculty group, 
Research faculty group, P-12 faculty group). 

 

Procedural Guidelines for Independent Studies 

All proposals for independent study must be made available to all EAF faculty and must be 

approved by Chair’s Advisory Council. Independent study is recommended only in those instances 

in which a student desires to do further research or explore special interests. Such study may not 

be undertaken in lieu of regularly scheduled coursework which covers the same topics, except 

under special circumstances and with the approval of the Department Chair. A student wishing to 

pursue independent study must make arrangements with a member of the faculty to supervise the 

independent study prior to registration. It is understood that the effort expended in an 

independent study should be comparable to formal coursework; a syllabus reflecting this must be 

submitted. Students taking a three-credit college course are expected to spend three hours per 

week in class and to spend approximately two hours in study and preparation for each hour spent 

in the classroom. Students taking independent study credit are expected to devote comparable 

time and effort for the credits earned. 
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C. Residency 

The purposes of Doctoral Residency in the Department of Educational Administration and Foundations 
are to: 

• orient and prepare graduate students to meet academic expectations and engage in 

activities which are associated with involvement in a scholarly environment as they pursue 
their doctoral degree in this Department and University; 

• engage graduate students in the process of inquiry appropriate to their area of interest, 
discipline of study, and method of investigation; 

• stimulate the intellectual, personal, and social development of graduate students to the 
educational administration profession through mentoring and other activities involving 
faculty, other students and other professionals; 

• provide access to libraries, laboratories and other instructional materials, including 
computers and other technologies, which support the intellectual development of 
students. 

 
A doctoral student (Ph.D., Ed.D.) must be enrolled for at least two terms in residency in 
an 18-month period. A term is defined as a semester or an 8-week summer session. 

Residency is defined as successful completion of at least 9 semester hours in the 18-week 
semester and 6 hours in the traditional eight-week summer session. With the advisor's 
recommendation, 599 hours may be included as part of the student's requirement for 

residency. 
 

Each student will file a declaration of residency for approval of the department 
chairperson prior to entering into residency, and the department chairperson will verify 

the completion of the residency. The declaration shall specify: (1) how the student will 

allow adequate time to concentrate on doctoral level study and research during 
residency: (2) how the student will become involved in the professional activities of the 
department; (3) how the student will obtain accessibility of libraries, laboratories and 

research tools necessary for doctoral level study. 
 

Sometimes students encounter unique circumstances that may require them to deviate from 

the cohort structure and other procedural guidelines. When that is the case, the student 

advisor must present the matter before the higher education faculty for approval. Any 

exceptions to the above requirements must have the approval of the department chairperson 

and the director of the graduate school. 

 
D. Tuition Waivers 

The Department of Educational Administration and Foundations has the opportunity to provide a 
limited number of tuition waiver to cover the cost of tuition for graduate students. To qualify for a 
tuition waver: 

1. A student must be working toward a graduate degree program within the Department of 
Educational Administration and Foundations. 

2. Student be must in good academic standing with the department and in compliance with 
all department and graduate school requirements. 

3. Students may use tuition waivers for a maximum of 6 hours of independent study 
instruction within a degree-seeking program within the department. 

4. Students must complete and submit an application for a tuition waiver to EAF 
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5. Tuition waivers may be utilized for no more than 15 hours of EAF 599 and tuition waivers will 
not be awarded to students who have incomplete grades on their transcripts. Tuition waiver 
may be used a maximum of 6 hours of Independent Study 

6. Equity considerations will be applied when awarding tuition waivers to minimize 
skewed distributions among student applicants 

E Cohort Leadership 

1. Faculty Cohort Leaders 

Cohort Leaders may play a vital role in building, promoting, and sustaining cohort cohesion by 

enhancing oversight and care for the delivery of courses and events for the personal and 

professional development of students. They serve as a point of contact and advice relating to 

program and departmental issues and concerns cohort member may have. Cohort leaders perform 

no functions associated with courses instructed by individual faculty; students will take great care 

to refer those items to the faculty member of record. 

 

Responsibilities 

• To support students in an academically challenging environment and to be a source of 

advice and reassurance 

• To facilitate cohort cohesion by organizing and attending some regularly scheduled cohort 

events, meetings & activities (The frequency of these meetings/activities will vary based 

on the cohort’s year of study, e.g., more regular activities/meetings in the first year, and 

cohort location) 

• To encourage and facilitate social and professional networking 

• To encourage appropriate levels of cooperation and competition 

• To be a point of contact for student issues and concerns about program logistics, 

facilities, etc. To be a role model and to inspire professionalism and emotional 

maturity 

• To report to relevant content areas or committee (within the limits of confidentiality) any 

matters among the students that relate to the overall delivery of their program of study 

• To secure retention of students in the cohorts, minimize individual student isolation 

• To communicate to students the value of the entire curriculum but, also 

acknowledge the department operates in a continuous improvement framework 

• Model for students ways to sustain win-win relationships with their peers and program 
faculty 

 

2. Cohort Captain/Community Liaisons 

Responsibilities 

• Retain this role throughout the end of coursework. 

• Serve as the liaison with the Cohort Leader, Program Coordinators, and the Department 
Chair 

• Facilitate the resolution of concerns or needs of the cohort that represent the entire 
membership; (note that issues with course requirements and personnel are issues are 
beyond the purview of Cohort Co- captains). Ultimately provide accurate, clear, and 
concise line of communication for your peers. 

• Assist with any other cohort needs as they might evolve throughout the program. 
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Semester Before The End of Coursework 

1. Students should select and notify the program coordinator of their choice of individual 
advisor and should meet (in person or by phone) with him/her at least once each semester 
until students have completed their dissertation or transitioned to a different doctoral 
advisor. Developing a relationship of mutual accountability and respect is vital. 

2. Students are encouraged to learn about all faculty members outside of class time to discuss 
research interests, possible dissertation topics, and participation in faculty research projects. 
Upon agreement to serve, the department chair will approve or disapprove the choice of 
comprehensive exam-dissertation chair (advisor). 

3. If a student is put on probation, s/he must meet with his/her advisor within 10 days and 
create a plan to get off probation within 2 terms. 

4. Unless different arrangements have been made for a specific cohort, advisors discuss the 
doctoral exam with advisees and select an exam committee of a minimum of 2 additional 
current EAF fulltime faculty. Initial membership, as well as any change in the membership of 
the exam- dissertation committee must be approved by the department chair. The 
department chair will work with committees to resolve disputes. Cohort Leaders monitor 
advisees through coursework while individual advisors monitor advisees’ comprehensive 
exams efforts and development of dissertation topics, and assist the student in establishing 
a dissertation committee. 

5. Cohort Leaders monitor advisees through coursework while individual advisors monitor 
advisees’ comprehensive exam efforts and development of dissertation topics, and assist 
student in establishing dissertation and comprehensive exam committees. 

6. To change advisors, a student should talk with the current and potential advisor. Once all 
agree, the student must complete the “change in advisor form”, and submit it to the 
Department Chair for approval. Documentation of the change is placed in student’s official 
file by EAF office staff. 

 
The Last Semester of Coursework 

1. The doctoral advisor and student review the Plan of Study and Residency Forms and 
amend as necessary. 

2. Students submit to their advisors an electronic degree audit form after all courses 
(except dissertation hours) are completed. Advisors forward it to the Department Chair 
via email; who then reviews the document for accuracy and sends it to the Graduate 
School. 

3. If a student is going to go beyond the 8-year limit, the advisor and student complete the Request 
for Extension form (http://grad.illinoisstate.edu/). This is to be submitted to the Chair for 
approval; it is the Chair’s responsibility to forward the request to the Graduate School. 

 
The Doctoral Exam 

In addition to taking courses, doctoral candidates must have the opportunity to draw connections 
between materials covered in various classes and apply the diverse themes and modes of inquiry that 
drive educational thought and practice. The doctoral exam provides one such opportunity. 

 

Examination questions are individualized (developed by the dissertation chair and at least one other 
faculty member), requiring each student to relate the concepts and skills learned in the curriculum to his 
or her particular area of interest. The area of interest may encompass the broad arena from which the 
student's dissertation topic will be drawn, but work on the examination should not be confused with 
work on the dissertation itself. 

http://grad.illinoisstate.edu/)
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For example, a student interested in community college education may write an examination that 
focuses broadly on the administrative, leadership, and assessment problems associated with open- 
access institutions. In this scenario, the doctoral examination serves as a transition between 
coursework and preparation of the dissertation proposal. Eventually, this student might complete a 
dissertation on a specific research problem related to community college education. In such a case, 
work on the examination aids the student in grappling with broad conceptual frameworks that may 
guide the dissertation. The doctoral advisor and student prepare for the doctoral exam. 

 
1. The advisor creates a doctoral exam committee consisting of 2 additional current fulltime 

EAF faculty members for approval by the Department Chair and notifies EAF Staff in charge 
of student records so names can be added to database. 

2. The advisor makes sure student is registered for EAF 599, drafts the doctoral exam questions 
and circulates them to all EAF faculty members to solicit their input 10 business days in 
advance of the questions being sent to the student. 

3. A final copy of the doctoral exam is sent to the student by the advisor or EAF Staff in charge 
of student records. The EAF Staff keep a copy of the exam and answers on the Department 
server. 

4. Students send an electronic copy of their answers to their advisors who forward it to other 
committee members. (If the exam committee wants paper copies, the advisor will notify the 
student to send the number of hard copies needed.) 

5. Doctoral exam committee members should provide feedback within three weeks when the 
university is in session or notify the advisor if exams cannot be assessed within that time. 
Committee members decide whether the student has passed or needs to rewrite one or 
more sections. The student must obtain a pass rating from all committee members. The 
department chair will work with the committee to resolve all disputes. 

6. The student’s examination must obtain a pass rating from all committee members. The 
advisor completes the doctoral exam form indicating whether the student has passed the 
exam or needs to rewrite. This form is submitted to the department Staff in charge of 
student records. The Department Chair will write a formal letter informing the student of 
the decision and time limits (if a rewrite is needed). If the exam is passed within the one- 
year time limit, the student is sent a letter notifying him/her of the fact. A copy is sent to the 
Graduate School. 

7. Note the One Year Rule – There are a maximum of three (3) tries within one year of 
starting the exam. If the exam is not passed within three tries (one original and two 
rewrites), the student is dismissed from the program. 

The Dissertation 

The dissertation is the culminating scholarly project of the doctorate 
 

A. Proposal Hearing 

The student selects dissertation committee members in consultation with the dissertation chair. 

The minimum committee size is four. Two must be current full-time faculty from the 

Department, of which one must be EAF faculty who teach research courses. If a member of the 

research faculty serves as the final advisor, another member of the research faculty must be 

added to the committee. At least half of the committee members must have full graduate 

faculty status. The chair must have full graduate faculty status as well or have a co-chair with 

status. The advisor/chair of the committee completes the “Request for Exception to the 

Graduate Council Bylaws” for any committee member who does not have full graduate faculty 

status (http://grad.illinoisstate.edu/). 

http://grad.illinoisstate.edu/)
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1. Students work with their advisor to complete their dissertation proposal. Many 
committees want the first three chapters during the hearing. The student should work 
with his/her advisor to determine the format appropriate for the proposal hearing. 

2. Students (and Dissertation Chair and methodologist) must complete CITI training prior to 
submitting protocol to IRB (http://rsp.illinoisstate.edu/research/), if the study involves 
human participants. 

3. IRB approval for the research study must be secured and the approval number included 
on the Proposal Approval Form before the latter can be submitted to the Graduate 
School. Students may apply for IRB approval before the proposal hearing. However, if the 
committee changes the research questions, survey, or interview protocol during the 
hearing, the advisor and student will need to submit a request for modification to IRB 
(http://rsp.illinoisstate.edu/research/). 

4. The student works with the advisor to finalize the proposal and submit a copy to all 
committee members at least 10 days prior to the hearing. (If hard copies are needed, the 
student provides them to faculty). 

5. The advisor schedules the Proposal Hearing and a room through EAF Staff in 
charge of student records. 

6. The advisor sends EAF Staff in charge of student records an email with names of 
dissertation committee members, the title of dissertation, the date and time of 
hearing. 

7. EAF Staff in charge of student records fills out a Proposal Approval Form for the day of 
the hearing. For a successful proposal hearing, all committee members and the student 
must sign the Proposal Approval Form. Make sure the student signs the form before 
leaving. 

8. At the hearing, the role of each of the committee members should be clarified. Topics to 
discuss are: Who will be the lead faculty for each chapter, how the methodologist will 
work with 
student and advisor, general turn-around timelines for feedback, etc. 

9. The Proposal Approval form cannot be forwarded to the Grad School until the proposal 
research is approved by all committee members and receives IRB approval (if applicable). 
The IRB protocol number must be on the Proposal Approval Form. 

10. The EAF Staff in charge of student records submits the Proposal Approval Form to 
the Graduate School and keeps copies in the department file. (NOTE: Data 
collection may not begin until the proposal form has been received and approved 
by the Graduate School.) 

11. The advisor checks student records to see if the student took EAF 592 (students 
admitted prior to 2014)). If necessary, a Change of Grade Form (from DE to the actual 
grade) should be filled out for EAF 592. 

 

B. Dissertation Hours (EAF 599) (See the Grad School site that provides information: 
http://grad.illinoisstate.edu/ 

 
1. After the Proposal Approval form is forwarded to the graduate schools, the advisor 

notifies EAF Staff in charge of student records to provide override for the first set of EAF 
599 hours when appropriate. This is a good time to complete degree audit form. When 
completed, email to Chair to send to Grad School. 

2. Students currently enrolled in EAF 599 hours will automatically be given an override for the 
fall and spring semesters unless notified otherwise by the advisor. 

http://rsp.illinoisstate.edu/research/)
http://rsp.illinoisstate.edu/research/)
http://grad.illinoisstate.edu/
http://grad.illinoisstate.edu/
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3. Once the Proposal Hearing has been held, students MUST be continuously enrolled in 
dissertation hours (at least 1) until they graduate. Summers may be excluded if that is not 
the semester the Defense will be held. For continuous enrollment and dissertation audit 
procedures, see the ISU Graduate Catalog. 

4. Students must complete 15 hours of EAF 599 to graduate from the university. Only 
students who have completed their coursework will be permitted to enroll in EAF 599. 
5. If a student completes 15 hours, but is not ready for graduation, he/she must contact the 
Graduate School to register for 599.01 (audit hours). 

5. Students should keep in regular contact with their advisor on dissertation progress. The 
time spent on the dissertation for each 3 hours registered would be equivalent to time 
spent on a 3-credit hour course (9 to 12 hours a week), but any number of credit hours is 
permissible). 

 

C. Dissertation Defense 

When the dissertation chair, methodologist, and the rest of the committee members determine that 
the student’s dissertation is ready, the final defense is scheduled. 

 
1. The advisor checks the student’s file to be sure all required forms and transcripts have been 

updated, submitted, and approved by the Graduate School. Student and advisor should check 
deadlines at http://grad.illinoisstate.edu/dates. Students should have written all chapters and 
submitted them to their committee early enough to expect to be able to meet graduation 
deadlines that semester. The committee must have time to read all chapters and give feedback, 
and the student must have time to revise and resubmit the dissertation to the committee. In 
addition, the final dissertation draft must be on file 10 working days prior to the defense. 

2. To schedule a defense date that meets graduation deadlines, students should follow the 
following guidelines: http://grad.illinoisstate.edu/dates. Students cannot defend a 
dissertation in the same semester of a proposal defense. Once the student successfully 
defends the dissertation, he or she is referred to as “Dr.” The Department, if asked, will 
write letters to employers or other agencies verifying completion prior to an end of a 
semester. 

3. Student meets with Graduate School staff member for format check and to pick up the Right to 
Defend Form. 

4. Dissertation chair emails EAF Staff in charge of student records 
requesting the conference room to be scheduled. 

5. EAF Staff in charge of student records then completes the “Outcome of Dissertation Defense” 
form (http://grad.illinoisstate.edu/). 

6. EAF Staff in charge of student records sends a memo to the faculty 10 days prior to the 
defense notifying them of the author, title, date, time, and place of the defense and where 
the dissertation is available for review. 

7. The student provides the Graduate School with a formatted copy of the dissertation 10 
days prior to the defense. 

8. The student provides the Department with a hard copy of the dissertation 10 days 
prior to the defense to be made available for the faculty to review, along with a copy 
for each committee member (avoid using departmental resources for copying). 

9. At the conclusion of a successful defense the committee members will sign the “Outcome 
of Dissertation Defense Form” and the student should deliver the signed paperwork to the 
Graduate School. 

http://grad.illinoisstate.edu/dates
http://grad.illinoisstate.edu/dates
http://grad.illinoisstate.edu/)


Revised July 2018 
 

12 
 
 

10. Typically there are minor revisions the student needs to make to the dissertation after the 
defense. The advisor and the student will work closely together to be sure that the final 
version is ready for publication. Once the dissertation is fully approved the student must 
submit the final copy to ProQuest, and complete the “Final Deposit Checklist” as indicated 
on the Graduate School website 

11. After the successful passing of the dissertation, the student is presented with 
a certificate and a department gift, along with an envelope with an exit 
survey and a request for a picture. 

12. The student takes the signed paperwork to the Graduate School. 
13. The student decides whether or not to attend commencement and notifies advisor 

about hooding (http://grad.illinoisstate.edu/). 
 

Dissertation defenses are open to the public; however, near the end of the defense the 
guests will be asked to leave the room so the dissertation committee members may 
deliberate on their final decision regarding the study. 

 
Final Degree Audit and Graduation 

 
The EAF Chair (after a final review at the department level) sends the preliminary degree audit to 
the Graduate School. Once the audit is finalized by the Registrar’s Office, the student is cleared to 
graduate. 

 
Students should review the important dates and deadlines for applying for graduation 
(usually at the beginning of the semester of anticipated graduation). 

 
Note: If a student is going to go beyond the 8-year limit for completion of the program, the 
advisor and student complete the Request for Extension form and submit it to the EAF 
department chair. Graduate School approval for an extension beyond the 8-year limit is not 
guaranteed. See the Graduate School website for specific policies and forms at 
http://grad.illinoisstate.edu/ . 

Graduate School Policy Waivers 
 

There are always extenuating circumstances that may require waiving any of the procedures 
listed above. Any waivers will be considered by the program and faculty; the final decision for 
any waiver will be made by the Department Chair. 

a. Only the Department Chair may petition the Graduate School for a waiver of any 
of its policies in consultation with the Director of the Graduate School. 

b. These procedures will be reviewed annually by the Chair’s Advisory Council 
c. Requests for waivers of graduate school policies will be minimal and highly discouraged. 

 
Celebrate! 

  

http://grad.illinoisstate.edu/)
http://grad.illinoisstate.edu/
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Curriculum Protest Procedure 

 
               Introduction (Purpose and Intent) 
 

The purpose of the Curriculum Protest Procedure is to provide all students enrolled in courses 
within the Department of Educational Administration and Foundations an opportunity for an 
objective review of facts and events relevant to the cause of the curriculum Protest.  The review 
will be carried out in a collegial, non‐judicial, and non-adversarial environment; permitting all 
parties an opportunity to be heard.  All parties will be expected to act in an adult, professional, 
and civil manner. The procedures that follow are designed to ensure respectful, objective, and 
fair treatment of both students and faculty. 
 
I. Terms and Guidelines   
 

• A “curriculum Protest” is a claim that a specific academic decision or action that affects 
that student’s academic record or status has violated published policies and procedures 
or has been applied to the student in a manner different from that used for other 
students.   

 

• Curriculum Protests will not address the assignment of a grade seen by the student as 
incorrect or issues of academic integrity.  Curriculum Protests will deal with general and 
procedural student concerns.   

 

• “Faculty” shall mean any EAF faculty member, full-time or Non-Tenure Track (NTT) 
serving as thesis/dissertation/directed study supervisor, committee member or chair, 
cohort leaders or advisor who interacts with the student in an academic environment.   

 

• “Department Chair” shall mean the academic head of the Department of Educational 
Administration and Foundations or in all cases a “Department’s designee” appointed to 
handle academic Protests. 

 

• “Chair’s Advisory Council” (CAC) shall mean EAF faculty selected by faculty and approved 
by the Department Chair for a 4-year term to represent the Foundations, Higher 
Education, P-12, and Research areas of EAF. 

 

• “Time” shall mean “academic time,” that is, periods when University classes are in 
session.  The person vested with authority at the appropriate level may extend any of the 
time periods contained herein for good cause.   Any extensions must be communicated in 
writing to all parties.  For the purposes of this policy, each step shall be afforded three (3) 
weeks as a standard time limit.   

 

• Written communication” shall mean communication by hard copy to the recipient’s 
address of record and university issued email address. 

 

• The “burden of proof” shall be upon the student such that the student filing the Protest 
has the burden of supplying evidence that proves that the advisor/cohort 
leaders/instructor/department chair’s decision was incorrect or unfair.    

 

• Neither party shall be entitled to bring “legal representation” to any actual Protest 
proceeding as this is an internal review of an academic decision.   
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Policy Statement 
 

EAF is an adult learning space where adult students will be encouraged to use their leadership 
skills and emotional intelligence to resolve conflicts that may arise. 
 
The student shall first make a reasonable effort to resolve his or her Protest with the 
instructor/advisor/ concerned, with the date of the incident triggering the start of the process 
and the instructor shall accommodate a reasonable request to discuss and attempt to resolve this 
issue. 
 
If the situation cannot be resolved or the instructor is not available, the student shall file a 
notification letter within three weeks of the triggering incident to the department 
Chairperson.  This shall be a concise written statement of particulars and must include 
information pertaining to how, in the student’s opinion, EAF policies or procedures were 
violated.  The department Chairperson shall provide a copy of this statement to the instructor. 
 
The department Chairperson shall discuss the statement jointly or individually with the student 
and the instructor to see if the Protest can be resolved.  If the protest can be resolved, the 
Chairperson shall provide a statement to that effect to the student and the instructor with a copy 
to the College Dean and the Office of the Provost.   
 
If the Protest cannot be resolved, the department Chair shall notify both the student and the 
instructor, informing the student of their right to file a written request within three weeks to 
advance the Protest to the CAC.  The instructor may file a written response to the Protest 
petition.  
 
Upon receipt of the student’s request to move the process to the CAC and the instructor’s 
response to the Protest (if provided), the Chairperson shall immediately notify the College Dean 
of the Protest, providing copies of the student’s initiating Protest statement, any instructor’s 
written response to the Protest, and the written request from the student to have the process 
advanced to the CAC (which may include additional responsive or final statements by the 
student).  Should the student not file a written request to move the Protest to the CAC within the 
prescribed time, the Protest will end.   
 
If the Protest concerns the Chairperson, the student has a right to bypass the departmental 
process and proceed directly to the university level.   
 
1. The membership of the CAC shall be constituted as follows:  EAF faculty selected by faculty and 

approved by the Department Chair for a 4-year term to represent faculty from the 
Foundations, Higher Education, P-12, and Research areas. Wherever practical, the CAC 
considering the protest shall not include faculty directly involved with the Protest. The 
student or faculty may address the CAC.  

 
2. The CAC will operate in the following manner: Upon receipt of the Protest, the CAC shall either 

determine whether the matter is an academic Protest for their consideration The Department 
Chair of EAF shall be responsible for scheduling meetings, overseeing the deliberations of the 
CAC and ensuring that full and fair consideration is provided to all parties.  The Department 
Chairperson shall vote on CAC decisions only when required to break a tie. The CAC will 
operate accordingly: 
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• The Department Chairperson shall notify the student and instructor of the date and time 
of the meeting.  

 

• The student and instructor may submit a list of questions to the Department Chair to be 
answered by the student and instructor.  If submitted, the questions will be disseminated 
by the Department Chairperson who will ensure that the questions are answered in 
writing and submitted for review by the CAC, student, and instructor before the initial 
meeting.    

 

• The student or instructor may request to attend a CAC meeting as designated by the 
Chairperson to present any final statement and either may be present during the other’s 
final statement.   

 

• Neither the student nor instructor may be present during the deliberations. The student 
or instructor may bring an advisor (not to act as legal counsel or to participate in the 
meetings) to the meeting.  

 

• All deliberations shall be in private and held confidential by all members of the CAC. The 
recommendation of the CAC shall be based on the factual evidence presented to it.   

 

• Within four weeks of the start of the process, the Department Chair shall deliver in writing 
to the student and instructor the findings and a recommended resolution.   Within 3 
working days of receipt of the Committee recommendation, the student shall inform the 
CAC of their agreement/disagreement with the recommendations.  

 

• At any time, the student may choose to terminate this process and seek resolution at the 
university level. However, this process and resolution efforts outside of the department 
will not proceed concurrently. 
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SECTION 3. 
INSTITUTIONAL POLICIES 

 

Academic Integrity 

All EAF students are expected to maintain the highest level of academic integrity and professional 
behavior. The Office of Student Conduct and Conflict Resolution provides services, solutions and 
support to aid students’ understanding of responsibility and citizenship within the Illinois State 
University and Bloomington-Normal communities. http://deanofstudents.illinoisstate.edu/conflict/ 

 
The Code of Student Conduct details the rules and regulations for students and student organizations 
(http://deanofstudents.illinoisstate.edu/conflict/conduct/code/). The Code of Student Conduct allows 
for Student Conduct and Conflict Resolution to address academic integrity violations. While faculty 
members retain the right to determine grade penalty, the official University disciplinary response is 
handed down through the disciplinary process. 

 
Student Bereavement Policy 

Students who experience the death of an immediate family member or relative as defined in the 
University Student Bereavement Policy will be excused from class for funeral leave, subsequent 
bereavement, and/or travel considerations. Students are responsible for providing appropriate 
documentation to the Dean of Students office and for contacting the instructor as soon as possible 
to make arrangements for completing missed work 

 
Disability Concerns 

Illinois State University provides a welcoming atmosphere for individuals with disabilities by assisting 
each in functioning independently within the University community and providing equal access and 
opportunity in accomplishing educational, professional and personal goals. As a unit of the Student 
Affairs Division, Disability Concerns is the designated office to provide approved accommodation services 
for students and guests with disabilities. Disability Concerns obtains and maintains documentation of 
disability, certifies eligibility for services, determines reasonable accommodations, and develops plans for 
providing such accommodations. This is accomplished in a confidential manner to ensure equal 
opportunity for participation in all courses, programs, and activities offered by Illinois State. (See 
http://disabilityconcerns.illinoisstate.edu/ for more information). 

 
Grade Challenges 

A student may challenge a final course grade if the student has a reasonable belief the grade was 
assigned in an arbitrary or capricious manner and is unable to resolve his or her concerns with the 
faculty member who assigned the grade (refer to Policy 3.3.12A Faculty Responsibilities to Student, in 
particular items 5 and 6). This policy applies only to final course grades and does not apply to course 
work, mid-terms or other grades awarded during a semester. Qualifying and comprehensive 
examinations and defense of theses or dissertations during the progression toward the graduate degree 
are handled under the Graduate School Policies. Before filing a challenge under this policy, the student 
must discuss his or her concerns with the faculty member and make every effort to resolve the 
situation. Faculty members must carefully consider the student’s concerns and make a reasonable effort 
to resolve the issues raised by the student. 

http://deanofstudents.illinoisstate.edu/conflict/
http://deanofstudents.illinoisstate.edu/conflict/conduct/code/)
http://disabilityconcerns.illinoisstate.edu/
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Official Means of Communication 

As an Illinois State University student you’ll be assigned a ULID (university login ID) which will also be 
used as your email address. It is important that you monitor that address consistently as all official 
communication will be sent to that address. You can take steps to forward your email to another 
address, however. Find information on managing your official ULID account through the Technology 
Support Center at http://helpdesk.illinoisstate.edu/ . 

 
The University Catalog 

The University Catalog allows individuals to learn more about programs of study, determine the courses 
needed for graduation, or compile a plan of study. Remember, course catalogs vary from year to year. Be 
sure to confirm your catalog year with your advisor and consult that year's course catalog for degree 
requirements. For specific questions, see your academic advisor in EAF. Download the Graduate Catalog 
2014-2016 from the Graduate School website at 
http://illinoisstate.edu/catalog/index.php#tabs_catalog=2, and check for updates and supplements as 
your program progresses. 

 

SECTION 4. 

ACADEMIC and FINANCIAL RESOURCES 

ReggieNet 

ReggieNet is Illinois State University's web-based learning and collaboration system. ReggieNet is 
powered by the University's installation of the Sakai learning management system, a feature-rich 
environment that provides tools for communication, assignment submission, tests and quizzes, project 
collaboration, and much more. Most, if not all, of your classes will use ReggieNet in some way. You’ll 
need your ULID and password to access the site, and once logged on you’ll see all courses in which you 
are registered for each semester. 

 
Library Resources 

Milner Library is an active partner in the teaching, learning, research, and service activities of Illinois State 
University. Milner librarians provide research assistance and library instruction customized to meet the 
needs of students and faculty. Reference collections include general, as well as subject- specific, print and 
electronic research tools including indexes, handbooks, dictionaries, bibliographies, directories, and 
bibliographic and full text databases. 

 

Milner’s Web site serves as an electronic guide to library resources, services, facilities, and staff. In 
addition, Milner’s “Ask a Librarian” service provides online reference assistance through chat, text, and e- 
mail. EAF’s dedicated librarian is Sarah French (sfrench@ilstu.edu); she is an important and helpful 
resource for all EAF students and faculty. 

 
Online Tools 

All Students are expected to have frequent and convenient access to a computer and high speed Internet, 
and should have access to the required software and hardware needed to complete all coursework. The 
university offers substantial savings and access to support through the TechZone 
(http://techzone.illinoisstate.edu/) and the Technology Support Center (http://helpdesk.illinoisstate.edu/). 

http://helpdesk.illinoisstate.edu/
http://illinoisstate.edu/catalog/index.php#tabs_catalog%3D2
http://techzone.illinoisstate.edu/)
http://helpdesk.illinoisstate.edu/)
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Dates to Remember 

Important dates and deadlines can be found on the Graduate School website at 
http://grad.illinoisstate.edu/academics/thesis-dissertation/deadlines.shtml 

 
The university’s academic calendar can be found on the Office of the Provost website at 
http://provost.illinoisstate.edu/calendar/ 

 

Financial Assistance 

Financial resources are often available through endowed scholarships, graduate assistantships, and 
tuition waivers (doctoral level waiver by application only). EAF Department Scholarships offered to 
students are awarded by the Department in conjunction with the Financial Aid Office and the Illinois State 
University Foundation. Applications for EAF Scholarship are due each fall on the last business day of 
October by 5pm and are awarded the following month in November. College of Education Scholarship 
Program contains scholarships which are available to graduate education students and the application 
period is March 1-31 of each year. ISU scholarship finder operates exactly like Google search but is 
confined to scholarships for college students attending ISU. 

 
See the EAF Financial Assistance webpage at: http://education.illinoisstate.edu/edd_highered/financial/ 
for more information. 

 

SECTION 5. 
PROFESSIONAL DEVELOPMENT 

 

There are many opportunities to interact with colleagues across the institution (students, staff, and 
faculty) throughout your educational journey. See the Student Life link on the Graduate School 
website for more information: http://grad.illinoisstate.edu/life/rsos/ 

 
The Graduate Student Association (GSA) is the representative body for graduate students at 
Illinois State University. The Graduate Student Association is dedicated to the professional and 
scholarly advancement of ALL graduate students at Illinois State University through the 
collaborative efforts of students, faculty, and staff on the Illinois State University campus and the 
Bloomington-Normal Community at large. The purpose of the Graduate Student Association is to 
dedicate time and resources to the support, development, and implementation of activities 
beneficial to graduate student life. The Graduate Student Association will coordinate student 
activities and programs aiming to enhance the intellectual, educational, social, and/or cultural 
interests of graduate students. 

 
The Black Graduate Student Association (BGSA) is dedicated to addressing issues of concern for 
Black graduate students at Illinois State University (ISU) through the union of black students, 
black faculty and staff, and similar black organizations. 

 
Additionally, there are multiple professional organizations that may be of interest to students 
within higher education. 

 
See a list of potential affiliations at http://education.illinoisstate.edu/edd_highered/organizations/ 
EAF faculty are happy to discuss how involvement in these organizations (and others) can enhance your 
career. 

http://grad.illinoisstate.edu/academics/thesis-dissertation/deadlines.shtml
http://provost.illinoisstate.edu/calendar/
http://education.illinoisstate.edu/edd_highered/financial/
http://grad.illinoisstate.edu/life/rsos/
http://education.illinoisstate.edu/edd_highered/organizations/
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Ph.D. Plan (Updated September 2016) 

 

 

LEADERSHIP, EQUITY, AND INQUIRY CONCENTRATION 
Working Plan  of Doctoral Courses 

The semester before the student graduates, the student and advisor will submit formal degree audit form 
to the Department chair that is sent to the Graduate School for approval. 

 
Name UID #    

 
Date  of first  course  used  on plan of study  8-year time limit from first class     

 
NOTE: Any courses originally accepted in the plan that exceed the 8-year limit will need to be retaken, or another 
newer substitute course must be taken, or an exception must be submitted to the Grad School for approval. 

Students must complete a minimum of 60 hours of coursework and 15 dissertation hours. 

 
Required Core Courses 
Course 

# 

Hrs Course Title Projected DATE 

EAF 582 3 Administrative Theory in Education  

EAF 583 3 Seminar in Educational Leadership  

EAF 509 3 Research Design in Education  

EAF 415 3 Qualitative Research in Educational Settings  

EAF 493 3 Introduction to Doctoral-level Scholarship  

EAF 599 15 Dissertation Research  

Total 30 Hours  

Education Research and Foundation Concentration (12 Research Hours & 15 Foundations Hours) 
Course Hrs Title Projected DATE 

EAF 411 3 Educational Evaluation & Assessment  

EAF 510 3 Research Meth & Stats in Ed. II  

EAF 512 3 Advanced Topics: Research Methods  

EAF 515 3 Methods of Qualitative Inquiry  

EAF 521 3 Moral and Political Foundations of Educational Policy  

EAF 523 3 Seminar in Educational Policy  

EAF 525 3 Cultural Foundations of Education  

EAF 526.10 3 Educational Thought: Political Economy and Education  

EAF 526.11 3 Educational Thought: Education as Resistance  

EAF 526.3 3 Educational Thought: Socio Cultural Issues in Education (Latino Studies)  

EAF 526.4 3 Critical Race Theory  

  Other Title:  

TOTAL 27 Hours Hours 

 
Cognate Courses. (18 Credit Hours) 

 

Course Hrs Title Projected DATE 

    

EAF 469 3 Comparative Higher Education  

EAF 526.10 3 Political Economy and Education  

EAF 526.11 3 Education as Resistance  

Cognate #1 3 Post Masters Hours from another institution  

Cognate #2 3 “ “  

Cognate #3 3 “ “  

    

    

TOTAL 18 hours  



Ph.D. Plan (Updated September 2016) 

 

 

 

TOTALS 
 Hours 

Required Core Courses 30 
Education Research and Foundations Courses 27 
Cognate Courses 18 

  

  

TOTAL - Must add up to at least 75 hours 75 Hours 



PhD Plan 

1 

 

Carnegie Project on the Education Doctorate P-12 Concentration 
Working draft for student and advisor 

 
The semester before student graduates, the student and advisor will email a formal degree audit form to 
the Department chair that is sent to the Graduate School for approval. Go to 
http://grad.illinoisstate.edu/downloads/doctoraldegraudit.doc 

 
1. Name  UID #    

 
If P12, is the student seeking certification in Superintendency   Y    N   or CSBO?  Y N 

 
If Yes, work with Department Certification officer to be sure student is advised by that person as well 
and meets certification requirements. 

 
2. Date  of first  course  used  on plan of study  8-year time limit from first class     

Any courses originally accepted in the plan that exceed the 8-year limit will need to be retaken or another newer substitute course must be 
taken or an exception must be submitted to the Grad School for approval. 

 
Students must complete a minimum of 60 hours or coursework and 15 dissertation hours. 

 

Required Courses for all students ( ) = general semester course is offered spring, fall, summer 
Course 

# 
Hrs Course Title Projected DATE 

EAF 582 3 Administrative Theory in Education (s )  

EAF 583 3 Seminar in Educational Leadership*S (f, u) Take early  

EAF 509 3 Research Design in Education (s rotate u) take early  

EAF 415 3 Qualitative Research in Educational Settings (f, s u)  

EAF 599 3 Intro to Doctoral Studies  

EAF 594 15 Dissertation Research  

Total 30 hours  

Foundations Classes – at least 2 courses (6 hours) 
Course Hrs Title Projected DATE 

EAF 521 3 Moral and Political Foundations of Educational Policy (f) 
*S *CSBO 

 

EAF 523 3 Seminar in Educational Policy (TBD)  

EAF 524 3 Educational Advocacy(TBD)  

EAF 525 3 Cultural Foundations of Education (TBD)  

EAF 526 3 Educational Thought (TBD)  

    

    

TOTAL 6 hours  

 
 

Courses for P12 Concentration-at least 5 courses or all *S below if one is seeking Superintendent Endorsement 
Course Hrs Title Projected DATE 

EAF 548 3 Advanced Seminar on Legal Basis of Education (u) 
*S *CSBO 

 

EAF 576 3 Administration of Instructional Programs (other s, f) 
*S *CSBO 

 

EAF 580 3 Educational Facilities *S *CSBO (u)  

EAF 584 3 Superintendent and Central Staff *S *CSBO—capstone (s other u)  

EAF 585 3 Management of Educational Funds *S *CSBO (other f)  

EAF 586 3 Administration of Human Resources *S *CSBO (other f)  

EAF 587 3 Community Relations Seminar *S *CSBO (f,s)  

http://grad.illinoisstate.edu/downloads/doctoraldegraudit.doc
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EAF 598 6 Professional Practice (6 hours—take after completing state 
certification test and all required *S classes.) Complete a 
Superintendent Endorsement Plan of Study as well (f,s,u) 

 

EAF 575 3 Sem. School Business Mgt (*CSBO) (other f)  

EAF 596 3 Negotiated Agreement (*CSBO) (other u)  

EAF 579 3 Research Sem. Public Finance (*CSBO) (other s)  

TOTAL  hours  

 

Research Tool Courses. After completing the basic 509 and 415 courses listed in the first section, students must take 3 
additional research courses (9 hours). The courses should reflect the skills needed to address the research 
questions/problem posed in CPED dissertations. 

 

Course Hrs Title Projected 
DATE 

Quant options  1 Course  

EAF 493 3 Directed Readings  

EAF 511 3 Research Meth & Stats in Ed. III (s)  

EAF 410  Research Meth/Stats I  

    

    

Qual options  1 Course  

EAF 515 3 Methods of Qualitative Research* (rotate f, s)  

EAF 512 3 Advanced Topics: Research Methodology (qualitative) every other 
year 

 

    

AssessEval 
options 

 1 Courses  

EAF 411 3 Educational Evaluation & Assessment s  

EAF 513 3 Educational. Evaluation & Assessment II other u  

    

    

    

TOTAL 12 hours  

 
TOTALS 

 Hours 
Required Courses 33 
Foundations Courses 6 
P12 Core Concentration 27 
Research Courses 9 
TOTAL Must add up to at least 75 hours 75 Hours 



Ph.D. Plan (Updated September 2016) 
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HIGHER EDUCATION ADMINISTRATION CONCENTRATION 
Working  Plan  of Doctoral Courses 

The semester before the student graduates, the student and advisor will submit formal degree audit form 
to the Department chair that is sent to the Graduate School for approval. 

 
Name UID #    

 
Date  of first  course  used  on plan of study  8-year time limit from first class     

 
NOTE: Any courses originally accepted in the plan that exceed the 8-year limit will need to be retaken, or another 
newer substitute course must be taken, or an exception must be submitted to the Grad School for approval. 

Students must complete a minimum of 60 hours of coursework and 15 dissertation hours. 

 
Required Core Courses 
Course 

# 

Hrs Course Title Projected DATE 

EAF 582 3 Administrative Theory in Education  

EAF 583 3 Seminar in Educational Leadership  

EAF 509 3 Research Design in Education  

EAF 415 3 Qualitative Research in Educational Settings  

EAF 493 3 Introduction to Doctoral-level Scholarship  

EAF 599 15 Dissertation Research  

Total 30 Hours  

Foundations Classes – at least 2 courses (6 hours) 
Course Hrs Title Projected DATE 

EAF 521 3 Moral and Political Foundations of Educational Policy  

EAF 523 3 Seminar in Educational Policy  

EAF 525 3 Cultural Foundations of Education  

EAF 526 3 Educational Thought – repeatable for up to 9 hours of credit if different 
topics 

 

  Other Title:  

TOTAL 6 Hours  

 
Courses for Higher Education Concentration (15 hours minimum – may also be elective choices) 
Course Hrs Title Projected DATE 

EAF 561 3 Organization and Governance in Higher Education (prerequisite for all 
other HE courses) 

 

EAF 468 3 Seminar on the History of American Higher Education  

EAF 469 3 Comparative Higher Education  

EAF 473 3 Organization and Administration of Community Colleges  

EAF 563 3 Special Topics in Higher Education -- repeatable for up to 9 hours of 
credit if different topics 

 

EAF 564 3 Planning in Higher Education  

EAF 570 3 Public Finance in Higher Education  

EAF 578 3 Legal Bases of Higher Education  

  Other Title:  

TOTAL 15 Hours Hours 
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Research  Tool  Courses.  After  completing  three  required  research courses   (EAF  415,  EAF  509)  students 
must take 4 additional research courses (12 hours). The courses should reflect the skills needed to address the 
research questions/problem posed in the dissertation either quantitative, qualitative, or assessment and 
evaluation. One may select to go in depth with one research tool (i.e.: quantitative research only) or one may select 
2 different tools to address a study that would require mixed methods. Faculty advisor input is crucial is finalizing 
research course selection due to the variety of courses available. Only the most frequently selected course options 
EAF offers are listed below: 

 
Course Hrs Title Projected DATE 

    

EAF 510 3 Research Meth & Stats in Ed. II  

EAF 511 3 Research Meth & Stats in Ed. III  

EAF 512 3 Advanced Topics: Education Policy  

EAF 515 3 Methods of Qualitative Research  

EAF 411 3 Educational Assessment  

EAF 513 3 Educational Evaluation  

EAF 594 3 Capstone Research Course (recommended)  

  Other 1  

  Other 2  

TOTAL  hours  

 

Complementary Electives. Select courses from any Department or College that supports academic or research 
goals, and/or area of specialization (including up to 9 credit hours of transfer courses). 

 
Course Hrs Title Projected DATE 

  Other 1  

  Other 2  

  Other 3  

  Other 4  

    

TOTAL    

 
TOTALS 

 Hours 
Required Core Courses 30 
Foundations Courses 6 
Higher Ed or P12 Courses 15 
Research Courses 15 
Electives (3 classes) 9 
TOTAL - Must add up to at least 75 hours  



 

DECLARATION OF DOCTORAL RESIDENCY 

Department of Educational Administration and Foundations 

College of Education - Illinois State University 

 

Name    UID. #    
 

Email    
 

Address      
 

Semesters for Residency (1)  (2)     
 

Date of Filing Declaration of Residency      
 

Please answer the following questions: 

 

1. How will you allow adequate time to concentrate on doctoral level study and research during 

residency? 

 

 

 

 

2. Describe how you will take part in the professional activities of the department. 

 

 

 

 

 

3. Describe your access to libraries, laboratories and other research tools necessary for doctoral study 

while you are in residency. 

 

 

 

 

 

Required Signatures: 
 
 

Student    Date     

Advisor    Date     

 
Department Chairperson  Date     

 

(See Reverse Side for Residency Policy) Department will forward original to the Graduate School for Student File. 

 
Revised 9/97 



 

POLICY 92-05 

(Effective April, 1992) 

 
 

RESIDENCY POLICY 

 
 

The residency policy for doctoral students in the Department of Educational Administration and 

Foundations at Illinois State University states the following: 

 

The purposes of Doctoral Residency in the Department of Educational Administration and 

Foundations are to: 

 
• orient and prepare graduate students to meet academic expectations and engage in activities 

which are associated with involvement in a scholarly environment as they pursue their 

doctoral degree in this Department and University; 

 
• engage graduate students in the process of inquiry appropriate to their area of interest, 

discipline of study, and method of investigation; 

 

• stimulate the intellectual, personal, and social development of graduate students to the 

educational administration profession through mentoring and other activities involving 

faculty, other students and other professionals; 

 
• provide access to libraries, laboratories and other instructional materials, including computers 

and other technologies, which support the intellectual development of students. 

 
 

A doctoral student (Ph.D., Ed.D.) must be enrolled for at least two terms in residency in an 18 

month period. A term is defined as a semester or an 8 week summer session. Residency is 

defined as successful completion of at least 9 semester hours in the 18-week semester and 6 

hours in the traditional eight-week summer session. With the advisor's recommendation, 599 

hours may be included as part of the student's requirement for residency. 

 

Each student will file a declaration of residency for approval of the department chairperson prior 

to entering into residency, and the department chairperson will verify the completion of the 

residency. The declaration shall specify: (1) how the student will allow adequate time to 

concentrate on doctoral level study and research during residency: (2) how the student will 

become involved in the professional activities of the department; (3) how the student will obtain 

accessibility of libraries, laboratories and research tools necessary for doctoral level study. 

 

Any exceptions to the above requirements must have the approval of the department chairperson 

and the graduate dean. 

 

 

 

 

Passed by EAF Faculty 9-24-91 
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UNIVERSITY 

 
 
 
 

COMMITTEE CHANGE FORM 

Graduate School 
309 Hovey Hall 

Campus Box 4040 
Normal, IL 61790-4040 

Telephone: (309) 438-2583 
Fax: (309) 438-7912 

www.grad.illinoisstate.edu 

 

For Research Leading to a Doctoral Dissertation or Master's Thesis 

Submit original to the Graduate School Office, Hovey 309. After review and approval in the Graduate School, 
copies will be returned via ISU email to the committee chair, the department/school, and to the student. 

 
 

 
 

Student's Name UID 

 

@ilstu.edu 
 

 

Student's ISU email 

 
 
 

 
 

Department/School Degree Expected (e.g. M.A., M.S., Ph.D.) 

 

Has student received Right to Defend from the Graduate School? Yes No 

(No changes can be made to committee after the Right to Defend has been issued) 

 
Original Members Who Will Remain on Student's Committee 

 

Chair of committee: 
 

Name Dept./School 

ISU Graduate faculty: full member associate member not a member 

Co-chair: (if applicable) 

Name Dept./School 

ISU Graduate faculty: full member associate member not a member 

Committee Members: 

 
Name Dept./School 

ISU Graduate faculty: full member associate member not a member 

 

 
Name Dept./School 

ISU Graduate faculty: full member associate member not a member 

 

 
Name Dept./School 

ISU Graduate faculty: full member associate member not a member 

 

Original Member/s who will be Removed from Committee 

 
Name Dept./School 

 
 

Name Dept./School 

 

 
Name Dept./School 

http://www.grad.illinoisstate.edu/


 

Continue to page 2 



 

Member/s to be Added to Student's Committee 

The following members have been appointed to serve on this committee and have approved the proposal. Their 
signatures here do not guarantee approval of the finished project. 

 

Will a new member serve as committee chair or co-chair? 
 

YES NO Name    
 

Signature/s of new member/s required 
 
 

Name Dept./School 

ISU Graduate faculty: full member associate member not a member 
 
 

Name Dept./School 

ISU Graduate faculty: full member associate member not a member 
 

 

Name Dept./School 

ISU Graduate faculty: full member associate member not a member 
 

University regulations for committee 
* All members of the ISU Graduate faculty 
* At least one chair and a majority of all members hold full membership on ISU Graduate Faculty 
* Majority of members come from the student's department/school 

 

If any member of the committee does not meet the above criteria, complete the exception information below. 

If the committee members proposed above do not meet all requirements listed above, indicate exception/s requested. 

chair not a full member 
majority not full members of ISU Graduate Faculty 
majority not from within the department/school 
includes a member not on the ISU graduate faculty (attach copy of outside member's vita) 

Brief rationale for each exception sought: 

 
 
 
 

 
Approvals for the Changes to This Committee 

Department Chair/School Director or designee should not sign this form until IRB/IACUC/IBC approval has been 
obtained, if applicable. 

 
 
 

Chairperson/School Director Name Signature Date 
 
 
 
 

Graduate School Date 

 
 

The proposal is not approved until department/school, committee chair and student have received an approved copy via 
email. Incomplete forms will be returned without approval for completion and resubmission. 

Revised July 2014 



 

ILLINOIS STATE 
UNIVERSITY 

 
 
 
 

PROPOSAL APPROVAL FORM 

Graduate School 
309 Hovey Hall 

Campus Box 4040 
Normal, IL 61790-4040 

Telephone: (309) 438-2583 

Fax: (309) 438-7912 
www.grad.illinoisstate.edu 

 

For Research Leading to a Doctoral Dissertation, Master's Thesis or MFA 
Submit the original to the Graduate School, Hovey 309. After review and approval in the Graduate School, 
copies will be returned via ISU email to the committee chair, to the department/school, and to the student. 

 
Follow the instructions below to complete each section of this form. Submit this form after your committee has approved 
your proposal. The form consists of seven sections. Complete all sections and seek out all signatures before submitting this 
form. 

 

(1) Check whether this is a first-time submission or a revision to this form. 

 
(2) Student Information: Please complete all fields. 

 
(3) Tentative Title of Research Project: Include the tentative title of your research project in this space. 

 
(4) Protocol/Compliance: Check one response for each question. Be sure to answer all questions. If you answer yes to any of 

the questions, obtain and include the IRB, IACUC, and/or IBC protocol number. 

 
(5) Copyright Checklist and Approval: You must seek permission from the rights holder whenever you reprint or adapt any 
work protected by copyright. It is your responsibility to follow all applicable laws regarding copyright as you prepare your thesis 
or dissertation. We encourage you to contact the university copyright officer who will be happy to discuss your responsibilities 
with you. 

 
Fortunately, no one expects you or your committee to be an expert on copyrights. The checklist in this section will help you 
determine, for the most part, which material you need permission to use. If you plan to use any of the material described in this 
section, obtain the signature of the university copyright officer for the material you are using. Note that if after starting your 
research you later insert any of the items listed in this section into your work, you will need to schedule a further consultation with 
the university copyright officer, discuss the new item, obtain her/his signature, and, if necessary, obtain a further permission. This 
includes items you may insert between your defense and the final deposit with the Graduate School of your work. If at any time 
you are unsure how to proceed, check with the university copyright officer. 

 

For more information regarding copyright, permissions, and thesis/dissertations, please view Copyright Law & Graduate 
Research. 

 

(6) Graduate Committee Information: List the graduate faculty members who have been appointed to serve on your 
committee and who have approved the proposal. Please secure their signatures. These signatures do not indicate approval of 
the finished project. 

University regulations require that members of the committee conform to the following: 

*all are members of the ISU Graduate faculty 
*at least one chair and a majority of all members hold full membership on ISU Graduate Faculty 

*the majority of members come from the student's department/school 
 

If any member of the committee does not meet the above criteria, complete the exception information in this section. 
 

To check ISU graduate faculty status, see the lists of full and associate members in the Graduate Catalog. Confirm additions 
and changes of status not yet in the catalog with the Graduate School. 

 

(7) Required Signatures - Please be sure you have signed this form. Obtain the additional signatures required before 
submitting to the Graduate School for the final approval. This includes the copyright officer's signature in section 5 of this form, 
if applicable, as well as the signatures of each member of your committee in section 6, and the signature of your department 
chair/school director. 

http://www.grad.illinoisstate.edu/
http://library.illinoisstate.edu/library-materials/copyright-info/copyright.php
http://www.proquest.com/en-US/products/dissertations/copyright/
http://www.proquest.com/en-US/products/dissertations/copyright/
http://illinoisstate.edu/catalog/pdf/grad.pdf


 

PROPOSAL APPROVAL FORM (1) First Time Submission/Revision 

 
This is the first-time submission This is a revised submission 

(2) Student Information 
 

 
Student's Name 

  @ilstu.edu       
UID Student's ISU email Department/School 

 
 

Degree Type Expected (e.g. M.A., M.S., Ph.D.) 

Mailing address 

Phone Number 

 

(3) Tentative Title of Research Project 

 
 
 
 

(4) Compliance Requirements 

 
Does your research involve living human subjects or human subject records? Yes/Protocol#   or No 
Does your research involve living animals in any way? 

Does your research involve recombinant DNA and/or Infectious Agents? 

Does your research involve radioactive materials? 

Yes/Protocol#  or  No 

Yes/Protocol#  or  No 
Yes/Protocol#  or No 

 

If yes, name of faculty member who holds University approval for use of radioactive material 

 

(5) Copyright Checklist 

Please check the box preceding the statement if your thesis or dissertation does (or will) contain any of the following items. Check the box 
whether or not you purchased the item, received permission to use it in the research, and/or believe you may use it without permission). 

 

Image/s originally produced by another person (including but not limited to photographs, graphs, graphics, charts, diagrams, ads, artwork, 
maps or drawings) whether found in print or online 
Image/s that you traced, redrew, adapted from or based on images originally produced by someone else whether found in print or online 

Survey/s, instrument/s, questionnaire or tool/s originally prepared by someone else, whether found in print or online 

Any survey, instrument, questionnaire, tool, or image that you modified from, adapted from, or otherwise based on an item originally 
created by someone else, whether found in print or online 

Entire poem/s or song/s, whether found in print or online 

Segment/s from poems or songs, whether found in print or online 

Significant portions of books or articles, whether literary or non-literary, whether found in print or online (generally ''significant'' is more than 
one and one half single-spaced pages) 

Work that you produced for an employer or on a grant 
Work that you previously published 

Work that has been accepted for publication 

Work produced with co-authors, whether published or unpublished 

 
I have not used or expect to use any of the items described above in my paper. Skip to section 6 if you did not check any of the items 
above. 

If you checked one or more items, you are required to consult with the copyright officer for advice and to obtain her/his signature before 
you submit this form. You may need to obtain permission letters to use the material described above. 

 

To be completed by copyright officer: 

 
I have discussed this checklist with the student, and advised her/him that no permissions letters are required. 

 

Permissions are required. The student has now obtained all appropriate and necessary permission in writing and has attached them to 
this form. 

 

 



 

Copyright Officer Name, Printed Signature Date 

 
Proceed to the next page Proposal Approval Form 2/13 - pg. 2 



 

PROPOSAL APPROVAL FORM  

(6) Graduate Committee Information 
 

The following members have been appointed to serve on this committee and have approved the proposal. These signatures do not indicate 
approval of the finished project. 

- -Please type or print legibly - - - -Please sign - - 
 

Chair of committee  
Name Dept./School Signature Date 

ISU Graduate faculty: full member associate member not a member 
 

Co-chair: (if applicable) 

Name Dept./School Signature Date 

ISU Graduate faculty: 

Committee Members 

full member associate member not a member 

 

 
 

Name  
ISU Graduate faculty: 

Dept./School 

full member associate member not a member 

Signature Date 

 
 

 
 

Name  
ISU Graduate faculty: 

Dept./School 

full member associate member not a member 

Signature Date 

 
 
 

 

Name  
ISU Graduate faculty: 

Dept./School 

full member associate member not a member 

Signature Date 

 

If the committee members proposed above do not meet all requirements, listed on the instruction page of this form, indicate 
exception/s requested. 

chair not a full member 

majority not full members of ISU Graduate Faculty 
majority not from within the department/school 

includes a member not on the ISU graduate faculty (attach copy of outside member's vita) 

Brief rationale for each exception sought: 

 
 

 

(7) Signatures 

Student: I have read and understood the thesis/dissertation assistance information on the Graduate School web site. I have read and 
understood the copyright checklist and have sought approval from the copyright officer as necessary. As I prepare my thesis or dissertation, it 
is my responsibility to follow all applicable laws regarding copyright. I will only include items in my thesis or dissertation for which I have 
obtained permission. If necessary I have obtained IRB/IACUC/IBC approval for my research. 

 

 
Student's Name, Printed Signature Date 

 

Department Chair/School Director or Designee: I approve the committee composition and the exceptions to the committee membership 

requirements. 

 

 

Department Chair/School Director Name, Printed Signature Date 

 

Graduate School 

 

 

 

 



 

 

     Data Entered     
Signature Date 
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ILLINOIS STATE 
UNIVERSITY 

 
 

 
RIGHT TO DEFEND A DISSERTATION, THESIS OR 

MFA SUPPORTIVE STATEMENT 

Graduate School 
309 Hovey Hall 

Campus Box 4040 
Normal, IL 61790-4040 

Telephone: (309) 438-2583 
Fax: (309) 438-7912 

www.grad.illinoisstate.edu 

 

 

For Research Leading to a Doctoral Dissertation, Master's Thesis, or MFA Statement 
 

Follow the instructions below to receive your right to defend your dissertation, thesis, or MFA 
Supportive Statement. Submit to the Graduate School, Hovey 309. Your right to defend will be 
emailed to your ISU email address. Students must wait at least 7 days after approval of the Right to 
Defend form to hold the defense. 

Student's Name  Student ISU Email  @ilstu.edu 

Department/School 

Committee Chair   Chair ISU Email  @ilstu.edu 

 

a) Upload a complete draft of your dissertation, thesis or MFA Supportive Statement including all 

preliminary pages and appendices to Proquest. 
Note: You may schedule an optional format review for your entire dissertation, thesis, or MFA 
Supportive Statement before the final deposit. This is available by reservation only. You do not need 
to be on campus. To schedule, call or visit the Graduate School (309 438-2583, 309 Hovey Hall) to 
reserve an available time. 

 
b) The members of my committee: 

are identical to those listed on my approved Proposal Approval Form. 

 
have changed since I filed my Proposal Approval Form. Complete the 
Committee Change Form and return with this form. 

 

c) I have reviewed the copyright checklist in section 5 of the Proposal Approval Form. Since the 
time I filed my Proposal Approval Form, 

 
I have NOT included any new material in my dissertation/thesis/MFA Statement which 

requires copyright permission. 
 

I have included new material in my dissertation/thesis/MFA Statement which requires 
copyright permission. Complete sections 1, 5, and 7 on the Proposal Approval Form and 
return with this form. 

Student: I have read and understood the thesis/dissertation assistance information on the 
Graduate School web site. I have read and understand the copyright checklist and have sought 
approval from the copyright officer as necessary. As I prepare my dissertation, thesis, or MFA 
Supportive Statement, it is my responsibility to follow all applicable laws regarding copyright. I will 
only include items in my thesis or dissertation for which I have obtained permission. If necessary, I 
have obtained IRB/IACUC/IBC approval for my research. 

 

Student Signature:  Date:    
 

Committee Chair Signature:  Date:    

http://www.grad.illinoisstate.edu/
http://www.etdadmin.com/ilstu
http://grad.illinoisstate.edu/downloads/committeechangeform.pdf
http://grad.illinoisstate.edu/downloads/ProposalApproval.pdf
http://grad.illinoisstate.edu/downloads/ProposalApproval.pdf


 

ILLINOIS STATE 
UNIVERSITY 

 
 

OUTCOME OF DEFENSE 

Graduate School 
309 Hovey Hall 

Campus Box 4040 
Normal, IL 61790-4040 

Telephone: (309) 438-2583 

Fax: (309) 438-7912 
www.grad.illinoisstate.edu 

 

The information supplied below will communicate to the Graduate School the outcome of the student's final oral 
defense of their thesis/dissertation/MFA Supportive Statement. 

(1) Student Information 

Student's name   UID#     
 

Student's ISU e-mail   Department/School    
 

Title of (check one) Thesis Dissertation MFA Supportive Statement : 

 

(2) Signatures 

Each committee member named below has individually examined the thesis/dissertation under review, has 

participated in the final oral defense, and has assessed the defense as indicated. (Note: Pass indicates both 

approval of the oral defense and final acceptance of the thesis/dissertation; Fail indicates either disapproval of the 

oral defense or rejection of the thesis/dissertation.) Student must earn "Pass" from at least 60% of the members of 

his/her committee in order to pass the defense (unless a higher standard for pass is required bythe department).  

 

Committee members (please type or print) Committee members' signatures Pass Fail Date 

 

 

 
 

 
 

  

 
 

 
 

 
 

Committee chair or co-chairs Committee chair or co-chairs' signature/s Pass Fail Date 

 
 

 
 

 
Rev 5 Feb. 14 

Instructions: After form is complete, student will submit to the Graduate School along with the Final Deposit Checklist. 
The student will also upload the final version of the thesis/dissertation/MFA Supportive Statement to ProQuest. 

(1) Student Information: To be completed by the student. 

(2) Signatures: To be signed by student's thesis, dissertation, or MFA committee members after the final 
oral defense has been completed. 

http://www.grad.illinoisstate.edu/


 

ILLINOIS STATE 
UNIVERSITY 

 
 

Student's Last Name First Name UID # 

Degree Audit Form for Doctoral Degrees 

Graduate School 
309 Hovey Hall 

Campus Box 4040 
Normal, IL 61790-4040 

Telephone: (309) 438-2583 

Fax: (309) 438-7912 

 

(replaces all previous plan of study forms, university and program-specific) www.grad.illinoisstate.edu 

 

Semester of first enrollment in this program 

 
Catalog year for degree audit 

Follow catalog for year of admission 

Follow catalog for year of graduation 

 

m/yy 

 

Time limitation 

This student is graduating within the time limit stated in the catalog. 
This student is NOT graduating within that time limit. Degree audit requires extension form. 
http://www.grad.ilstu.edu/downloads/Extensionoftime.pdf 

 

Currency of ISU credits 

All ISU credits listed in this plan will be no more than 8 years old at the time of graduation. 
Some ISU credits listed here will be OVER 8 years old at the time of graduation. Degree audit 
requires a letter or email message from the department in which each class was offered, 
stating that the student's knowledge from the class is still current. 

 
Coursework from another University 

Plan contains no coursework from another university. 
Plan contains coursework from another university. An official transcript must be submitted to the 
Graduate School. 

 
University limits on general courses 

No more than 12 hours of Independent Study 500. 

Plan exceeds university limits on general courses; program requests an exception. Degree audit 
requires a letter or message from the program explaining the rationale for counting excess 
general courses, and Graduate School approval. 

 
Substitutions or exceptions 

Courses listed below meet all catalog requirements. 

Courses listed below do NOT meet all catalog requirements; program requests a substitution or 
exception. Degree audit requires a letter or message from the program, describing all requested 
substitutions or exceptions and the program's rationale for each one, and Graduate School 
approval. 

Additional University Requirements 

GPA is 3.0 or higher; students with gpa's lower than 3.0 will not graduate 
Only graduate level courses with a grade of A, B, or C, may be used. 
(C's are not allowed in some programs or in some courses.) 
If 300 level courses were taken they must be for graduate credit. 
Syllabi must be submitted for courses offered under the same number but with different 
content (e.g. Seminars, Topic Courses, Studies, Workshops). 
If choosing the dissertation option, a minimum of 15 dissertation hours (599.00) is 

Instructions: 
1. Please do not submit this form until the student has enrolled for his or her final semester. 

2. Coordinators may choose to electronically fill in course names and numbers themselves, or they 
may delegate that task to the student or a staff member, who will then electronically forward the 
form to the coordinator for review. Rationales and requests for exceptions need to be completed 
by the coordinator. 

3. After reviewing this form with the student, the graduate coordinator emails it, along with any required 
attachments, to Grad.Degree.Audit@ ilstu.edu. Submission directly from the graduate coordinator's 
ISU email account serves as the coordinator's signature on the form and is required for the degree 
audit. 

http://www.grad.illinoisstate.edu/
http://www.grad.ilstu.edu/downloads/Extensionoftime.pdf
mailto:Grad.Degree.Audit@ilstu.edu


 

required, and a maximum of 15 hours is allowed to be used in the degree audit. 

See next page to list courses taken for degree requirements. Deg Audit 1/16 



 

ILLINOIS STATE 
UNIVERSITY 

 

 

 
 

 
DEGREE AUDIT FOR DOCTORAL DEGREES 

 
 

 

Graduate School 
309 Hovey Hall 

Campus Box 4040 
Normal, IL 61790-4040 

Telephone: (309) 438-2583 

Fax: (309) 438-7912 
www.grad.illinoisstate.edu 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Total Transfer Hours 

Must be listed on page 2 

 
 

Total Graduate Hours    

(ISU courses + Transfer courses) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

By submitting this form and the required attachments from his or her ISU email account, the graduate coordinator confirms that: 

• anyadditional departmental or school requirements for graduation not listed on this form have been met, 
• the student has seen this plan and concurs with it, 
• this plan is ready to be audited for completion of the degree. 

Rev. 1/16 

ISU GRADUATE COURSES 

Dept. No. 
and Course No. 

Course Title 
Sem. 
Hrs. 

Grade Sem/Yr 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 

NAME UNIVERSITY IDENTIFICATION NO. DATE DEGREE EXPECTED 

ADDRESS EMAIL  

WORK PHONE 

HOME PHONE 

PLAN SUB-PLAN  

CHECK ONE: Ph.D. Ed.D. Au.D. DNP 

 

http://www.grad.illinoisstate.edu/


 

Please use this page, if needed, to list additional courses required for the degree. Pg. 2 

 
 
 
 

 
Total Hours Transferred    

Total Graduate Hours    

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
University Course number and Title 

Sem. Credit 
Hours Grade 

When 
Taken 

     

     

     

     

     

     

     

     

     

     

     

     

     

 
 

Total Hours Transferred   Total Graduate Hours    

(ISU courses & courses from other Universities) 

 
By submitting this form and the required attachments from his or her ISU email account, the graduate coordinator confirms that: 

• any additional departmental or school requirements for graduation not listed on this form have been met, 
• the student has seen this plan and concurs with it, 

• this plan is ready to be audited for completion of the degree. Rev. 1/16 

ADDITIONAL ISU GRADUATE COURSES 

Dept. No. 
and Course No. 

 

Course Title 
Sem. 
Hrs. 

 

Grade 
 

Sem/Yr 

     

     

     

     

     

     

     

     

     

     

     

 



 

ILLINOIS STATE 
UNIVERSITY 

 

 

 
Final Deposit Checklist 

Graduate School 
309 Hovey Hall 

Campus Box 4040 
Normal, IL 61790-4040 

Telephone: (309) 438-2583 
Fax: (309) 438-7912 

www.grad.illinoisstate.edu 

 
 

 

Check one: Thesis Dissertation MFA Supportive Statement 

 
 

Name  ISU email address   
(check university email daily: all messages regarding your document will be sent to this address) 

 
Long-term contact information for 6 months in case there are issues with binding: 

Best phone number to contact you 

 
 

 
Committee chair ISU email 

 

Date proposal was approved by Graduate School : (check proposal form to assure accuracy) 

Date oral defense was completed 

 
Completed, signed Outcome of Defense form from Graduate School web site 

 

Only if you added any material after the Right to Defend submission that resulted in a new yes answer on 
the Copyright Authority Checklist: a new signed copy of that checklist (section 5 of the Proposal 
Approval form) along with any additional required letters 

 
If you are using a journal style for your dissertation/thesis: a copy of the journal with the format you are 
using 

 

 
Continue to check your ISU email account until your thesis/dissertation is finalized. All 
communication regarding necessary formatting corrections will be sent to this address. 

 
 

 
THIS SECTION TO BE COMPLETED BY DOCTORAL STUDENTS ONLY 

Only if you are participating in Commencement, submit a Commencement Data Form to 
dissert@ilstu.edu or the Graduate School no later than November 19th for participation in the December 
ceremony or April 5th for participation in the May ceremony. 

 

Only if you wish the university to notify press of your graduation, submit a completed 

Graduation Announcement Form to dissert@ilstu.edu or the Graduate School. 
 
 
 
 
 
 
 
 
 

grad sch 8/22/2014 

http://www.grad.illinoisstate.edu/
http://grad.illinoisstate.edu/downloads/outcomeofdefenseform.pdf
http://grad.illinoisstate.edu/downloads/ProposalApproval.pdf
http://grad.illinoisstate.edu/downloads/comdata.pdf
mailto:dissert@ilstu.edu
http://grad.illinoisstate.edu/downloads/newsreleaseform.pdf
mailto:dissert@ilstu.edu


 

ILLINOIS STATE 
UNIVERSITY 

 
 

 
REQUEST TO EXTEND TIME TO COMPLETE 
MASTERS/DOCTORAL DEGREE PROGRAM 

Graduate School 
309 Hovey Hall 

Campus Box 4040 
Normal, IL 61790-4040 

Telephone: (309) 438-2583 
Fax: (309) 438-7912 

www.grad.illinoisstate.edu 

 
 

 
To be used by master’s students whose six year time to degree has expired or by MFA or doctoral students whose 
eight year time to degree has expired. 

 
Note: If readmittance to the degree program is also being requested, submit this form with your readmission application 
to Admissions Office 2200. 

 

Instructions 
 
Student: Complete Part I using another sheet if necessary. Then forward to your graduate coordinator or 
thesis/dissertation chair to complete Part II. 
 
Graduate Coordinator and/or the thesis/dissertation chair: Complete Part II of this form and forward the entire 
form to 2202 Evaluations Office. 

http://www.grad.illinoisstate.edu/


 

ILLINOIS STATE 
UNIVERSITY 

 

 

REQUEST TO EXTEND TIME TO 
COMPLETE MASTERS/DOCTORAL 

DEGREE PROGRAM 

 

 
PART I: STUDENT'S REQUEST 

Graduate School 
309 Hovey Hall 

Campus Box 4040 
Normal, IL 61790-4040 

Telephone: (309) 438-2583 
Fax: (309) 438-7912 

www.grad.illinoisstate.edu 

 

Student's Name:  UID #:      

Address:       
(Street) (City) 

    ISU Email:    
(State) (Zip) 

Phone Number:       Admissions Date:     

 

Degree Program:  Graduate Coordinator:      

Thesis/Dissertation committee chair (if applicable):        

1. Please give a brief historical account of your progress toward degree completion from your date of admission to the 

current date. 

 
 

2. Explain briefly your reason(s) for not completing the program requirements within the allotted time limit of 6 years 

for a masters, or SSP; 8 years for an MFA or doctoral degree. 

 
 

3. Have you requested a previous extension? If so, what work was completed during this extension? Briefly explain 
your reasons for not completing your program requirements during the previous extension. 

 
 

 
 

4. What progress have you made during the past two years toward completion of your degree? 

 
 
 

5. Itemize all remaining requirements necessary to complete your degree and propose an explicit timetable for 
completing them. The timetable must conclude with a proposed graduation date (month and year). 

 
 
 
Extension requested to (semester/year):   

http://www.grad.illinoisstate.edu/


 

Student's Signature:  Date:     



 

PART II: 

GRADUATE COORDINATOR EVALUATION 
THESIS / DISSERTATION CHAIR EVALUATION (if applicable) 

 
 
 
 

last year? 

 

 
YES 

YES 

YES 

 

 
NO 

NO 

NO 

 
 
 

last year? 

 

 
YES 

YES 

YES 

 

 
NO 

NO 

NO 

 
* If no progress has been made, are there extenuating circumstances? If so, please describe. 

 
 
 
 

 
* Provide evidence of currency in all course work more than 6 years old (8 years for MFA or doctoral). Evidence may 

take the form of a proficiency test, having completed higher level courses in the same content that are current, 
current work experience that directly relates to all course requirements, or repeating the course. How has 
currency been assessed? 

 
 
 

 
* Comment on the student's remaining requirements and the student's proposed timetable for degree completion. 

 
 
 
 
 

* If the proposed timetable is not reasonable, please recommend an alternate timetable. 
 
 
 
 
 
 

Request for extension: approved denied  
Graduate Coordinator 

        

Date 

Request for extension approved denied  
Thesis/Dissertation Chair 

 
Date 

 

(If the extension request includes the completion of a thesis or dissertation, the chair of the thesis or dissertation committee should also indicate a 
recommendation andprovide asignature inaddition tothat ofthegraduate coordinator.) 

 
 
 

 
OFFICE USE ONLY 

 

Admissions Office use only: Please route to Graduate Evaluator in Evaluation Services, Campus Box 2202. 
5/26/05

 

 
 
 

Sem./Year 



 

INDEPENDENT STUDY REQUEST 
(type or print clearly) 

 
Office of Admissions and Records Illinois State University 

 
Print Name                                                                                                                                                               

Last First Middle Maiden 
 

UID:   - -  Current Cumulative GPA  
 

Session Applying For    Year     

 
  Independent Study:  400  or 500      

Course Title Course No. Sem. Hrs. 

 
Previous Independent Study Course(s): 

Course No.(s) Professor Sem. Hrs. Year(s) 
 
 

 

 

.......................................................................................................................................................................... 

Provide a description of the course requested. List objectives, responsibilities and evaluation procedures in 
this space. (Use the back of this form or an attachment for additional space or attach additional pages.) 
Get all signatures before returning this form. This paper should be signed only after instructor and student 
have agreed to the objectives, student responsibilities and evaluation of student work. 

 
 
 
 
 
 
 
 
 
 
 
 
 

Date Student Signature 
 
 

Date Approved by Instructor 
 
 

Date Approved by Adviser 
 

 

Date Approved by Department Chairperson 



 

ILLINOIS STATE 
UNIVERSITY 

 
 
 

APPLICATION FOR GRADUATE TUITION WAIVER 

Graduate School 
309 Hovey Hall 

Campus Box 4040 
Normal, IL 61790-4040 

Telephone: (309) 438-2583 

Fax: (309) 438-7912 
www.grad.illinoisstate.edu 

 

Graduate tuition waivers are awarded on a competitive basis by departments/schools offering graduate programs to 
students who show promise for success and who have not received a fellowship or other award funding tuition costs. 
Tuition waivers cover tuition only. The student is responsible for paying the required fees. 

 

Minimum Graduate School Criteria; See your department website for additional requirements: 
 

Students with an established GPA, must maintain a minimum 3.0 GPA. Students without a graduate GPA, 
must have a minimum of 2.8 for the last 60 hrs. of undergraduate GPA. 

 

Student must be fully admitted into a degree program. Students on probation and visiting students are 
ineligible for tuition waivers unless they are teaching a course for a department. 

 

Tuition waivers may only be used to cover coursework that will be placed on the degree audit and count 
towards the student's degree. 

 

No more than 3 thesis/dissertation audit hours per degree may be covered by tuition waivers. 

Students must be in academic good standing.   

6. Submitted on time (Deadlines): August 20 (fall) January 20 (spring) May 20 (summer) 

STUDENT INFORMATION 

Name 

  
 

UID#   

Local address    Email address     

City  State  Zip      

CURRENT STATUS AT ILLINOIS STATE UNIVERSITY 

Illinois resident Illinois non-resident (For residency guidelines see http://policy.illinoisstate.edu/students/2-1-17.shtml) 

Admission status Admitted to graduate school Note: Seniors admitted to a graduate program taking graduate courses are not eligible. 
Applying for admission Fall (August) Spring (January) Summer 20   
Have not applied for admission 

Degree in which you will be enrolled Master's MFA Specialist Doctoral Other 

Degree program    Current Grad. GPA / Last 60 hr. GPA 

Graduate hours completed at ISU     

 

TUITION WAIVER INFORMATION 

Term applying for a waiver? 

Number of credit hours for which you expect to register  Hours for which you are requesting a tuition waiver    
 

Reason for requesting a tuition waiver? Academic/performance merit Financial need Other (specify)    

 

Is your tuition being paid by any other source? no yes If yes, please explain 

 
I certify that the information on this application is correct. I authorize release for university use of this and other information to verify 
my eligibility for a graduate tuition waiver. 

 

X       

Student signature Date 

Please complete Statement of Compliance Form on next page and any supplemental pages from the department. 

Grad Sch/3/9/16 

http://www.grad.illinoisstate.edu/
http://policy.illinoisstate.edu/students/2-1-17.shtml


 

ILLINOIS STATE UNIVERSITY 

 

STATEMENT OF REGISTRATION COMPLIANCE 2016-2017 

FOR STATE OF ILLINOIS SCHOLARSHIP / GRANT RECIPIENTS 
Academic Period Covered by  Awards:   July 1,  2016 to June 30, 2017 

 

Please complete this form and return it to your department/school with the tuition waiver application. 
Failure to do so will keep your military awards(s) and/or other state scholarship(s) from being credited to 
your student account. If funds have already been credited to your account, they will be debited and your 
next bill will show a balance owed. 

UID Number:  -  -    

Name:    
 

Selective service registration. You will not receive federal, state or other financial aid offered you unless 
you complete thisform and, if required, furnish proof toIllinois State University supporting your answer. 
Mark ONE response. Do not leave this section blank. 

I . I certify that I am registered with the Selective Service; OR 

2. I certify that I am not required to be registered with the Selective Service because: 

a. I amfemale. 

b. I have not reached my 18th birthday. 

c. I was born before 1960. 

d. I am in the armed services of the United States, onactive duty. NOTE: Members of 
the Reserves or National Guard are not considered to be ''on active duty.'' 

e. I am a permanent resident of the Federated States of Micronesia, the Marshall 
Islands, or Palau. 

f. I am not a citizen of the United States of America. 

g. I am age 26 or over and gained United States citizenship on or after age 26. 

WARNING: If you purposely give false or misleading information on this form, you may be fined, 

sentenced to jail, or both. 
 

Signing this statement certifies that all information reported is true, complete and accurate. 
 
 

 

Student's signature (in black ink) Today's date 

 
 
 
 
 
 

08/21/08 



 

FOR GRADUATE DEPARTMENT USE ONLY 
(This section must be completed and kept on file in the department/school along with the completed application.) 

 
Each department/school is required to have their own criteria for awarding that is updated each year. Please be sure that either the 
department/school's website or a coversheet outlining the criteria is available to applicants. 

 
Admitted to degree program: Y N *Note: Seniors admitted to a graduate program taking graduate courses are not eligible. 

Type of admission: Full  Conditional 

GMAT / GRE score (If applicable)  TOEFL / IELTS score  

 
 
 

This section must be completed by the Graduate Coordinator. 

Student meets university and department/school criteria for award Y N 

Student is recommended for the award: 
Y N

 

If denied, state reason:    

 

X    
Signature of Graduate Coordinator Date 

 
 
 

This section must be completed by the Department Chair/School Director. 

 
Student is recommended for award Y N 

 

If denied, state reason:    

 

X   

Signature of Department Chair/School Director 

 
Notification sent to student Y N Date sent     

Date 

 
 

Reminder: All documents are to be kept on record for 5 years after the student ceases to be enrolled at Illinois State University. 
Departments/Schools must also keep all documents for all rejected waiver applicants and document why the student was not selected. All 
documents related to the tuition waiver programs must be readily available in an audit. Documents can be kept electronically in the 
department/school. 



 

 


